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   MRSA Retiree Gift Policy and Procedure  

As stated in the preamble to the MRSA constitution “We recognize and promote important contributions and 
continued efforts of our staff.”  In fulfilling this commitment, the MRSA believes that acknowledging a retiring 
MRSA member’s service to Mount Royal through a retirement gift is an appropriate and positive gesture.  
 
  

Length of Service at MRU $$$  Length of Service MRSA $$$ 

2years to 4.99 years 50  2years to 4 years 50 

5 years to 9.99 years 75  5 years to 9 years 75 

10 years to 14.99 years 125  10 years to 14 years 125 

15 years to 19.99 years 150  15 years to 19 years 150 

20 years to 24.99 years 175  20 years to 24 years 175 

25 years to 29.99 years 200  25 years to 29 years 200 

30 years to 34.99 years 250  30 years to 34 years 250 

35 years to 40+ years 300  35 years to 40+ years 300 

 
Notes: 
 
A member is deemed to be retiring if at the time of leaving: 
 

(1)  If the member is 55 years of age or older, and 
(2)  Has completed a minimum of two years of service 

 
Retirees may consider donating the value of their gift to a registered charity of their choice, or to the MRSA 
Entrance Scholarship or MRSA Bursary Fund. 
 
 
Procedure: 
 
1. Mount Royal’s department of Human Resources forwards a notification of retirement with confirmation of 
years of service to the MRSA Executive Assistant.  The retiree’s level of involvement with MRSA operations is 
determined – in consultation with the MRSA Executive – to calculate the total value of the gift.  
 
2. A letter and cheque are mailed to the retiree from the MRSA President thanking them for their contribution 
to Mount Royal.  The letter states that the retiree “may choose to keep this gift or donate it to the MRSA 
Scholarship/Bursary Fund through the Foundation.” 
 


